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Bubject: Requeests for Services.

1. Requests for services of the Map Diviéion are requests of
the Division as a whole rather than of the individual
section to whom they may be addressed. In the great
majority of cases where 1t is obvious that the seation
sontacted is the appropriate one %o .gnﬂm the service,
the request say be handled immedistely by that section.
In Qase of reasonabdle d ouds, however, thée request ehould
be referred to the Division Chief op the Deputy Chief of
the Division for determination as to whioh section or
secticne are concerned. ;

2. ALl requests for services made to members of a seoton
should be referred %o the seotion chief, except where a
clear precedent has been eetnblilhpdo

S, Roquccﬁs for services made by other‘div&atonc‘or ihhzbﬂﬂ
are to be accepted subject to the following oonsiderations:

If the work load of the seotion makes;it appear
doubtful that the request can be rlllgh, or it
the request seems unreasonable or involves
coneiderable expenditure for material, the
matter should be referred to the Division Chief
or the Deputy Ohief. BSection chiefe, howsver,
may use their judgment where the propsr decision
seems olear, but must report such decisions as
soon as poseible to the Division Chief or the
Deputy Ohier, | S P \

4. All requests for services made by agencies other than
the 088 are to De referred to the Division Chief or the
Deputy Chief, except shere a precedent has been estadblishsd.
Requests from the Board of Economioc Warfare to any section e
of the Map Division for map services are to be handled
acsording to the special arrsngements in force between the
088 and the Board of Eoonomic Warfare. »
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